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Health / Safety Program 

 

 

HEALTH 
 

4.01 Purpose: 

The members of the Town of Menasha Fire department are the most valuable resource of the fire 

department.  As such, all activities of the department shall be conducted in a manner so as to ensure 

the highest level of safety and health for all members.  In any activity, the safety and well being of 

the members shall be of the highest priority. 

 

A primary goal of the Town of Menasha Fire Department is to create the safest environment 

possible for its employees.  Based on available resources and realistic time factors the Fire 

Department will comply, to the best of its ability, to NFPA 1500, NFPA 1582 and COMM 30 Safety 

Standards.   In August of 1995, the Town of Menasha adopted an "Employee Safety Policy Manual" 

also.  Each employee can request a manual and it, as well as other referenced safety documents, 

should be reviewed by each employee.  The policy may also be accessed through the Town of 

Menasha web site. 

 

 

4.02 Health/Safety Task Force: 

A Health/Safety Task Force was created in August of 1992 and is responsible for monitoring 

health/safety issues, recommending policy to the Fire Chief and developing guidelines for safe 

operation.  Any members of the department may join the Task Force at anytime.  The Task Force 

shall assume and/or appoint Fire Department Safety Officer(s) to be used on emergency incidents 

and training sessions, as well as any public education demonstrations. 

 

The health/safety task force shall meet at least twice a year and may hold special meetings as it 

determines necessary. 

a. The task force shall conduct research, develop recommendations, study and review 

matters pertaining to the program. 

b. The task force shall recommend items and equipment to be budgeted for purchase that 

promote or create safe behavior. 

c. The task force shall investigate ALL accidents and injuries and shall recommend to the 

Fire Chief, corrective action, training and preventative measures regarding such 

incidents. 

d. The task force shall identify and recommend special training to qualify Safety Officer 

positions within the department. 
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e. The task force shall report directly to the Fire Chief. 

 

 

4.03 Safety Officers: 

a. During an emergency incident, training sessions and public education demonstrations, if 

adequate personnel are available, the Incident Commander shall appoint a Scene Safety 

Officer. 

b. The Safety Officer has the responsibility to identify and recommend corrections of 

violations to safety and health standards. 

c. The Safety Officer has the authority to recommend IMMEDIATE correction of situations 

that create imminent hazard to personnel. 

d. The Safety officer has the authority to alter, suspend or terminate activities at the 

emergency scene when he/she judges those activities to be unsafe or an imminent 

hazard. 

e. The Safety Officer shall ensure the training in safety procedures is provided to all 

Firefighters. Training shall address corrective actions recommended by accident 

investigations. 

 

 

4.04 Probationary Employees: 

Each new Firefighter shall be issued an individual SCBA mask and be tested for a qualitative fit.  The 

mask shall be used with a complete SCBA under the following conditions: 

a. SCBA Use: 

i. If the Firefighter has completed Wisconsin Firefighter I, no restriction on SCBA 

use is in effect. 

ii. Before completion of Firefighter I, Part I, the SCBA mask must be left in the 

Firefighter's locker and used in training sessions only, under the direction of a 

Fire Department Officer. 

iii. After successful completion of Firefighter, Part I, the recruit Firefighter may take 

the SCBA mask on all alarms but shall not don the mask unless so directed by a 

Fire Department officer.  COMM 30, 30.08; 1(4c) does not permit this Firefighter 

to enter a structure that is on fire. 

b. Helmet Identification: 

i. Every inexperienced or probationary Firefighter shall be issued a black helmet 

for easy identification.  Such employees will be teamed with an experienced 

Firefighter or Officer and not placed in a position for which they are 

inadequately trained.  Fire Ground Support personnel are also issued black 

helmets to designate that they are not “hot zone” Firefighters. 

c. Entry into the "Hot Zone": 
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i. Firefighters who have not successfully completed Firefighter I; Parts I & II (FVTC 

Courses) and The Town of Menasha Fire Department minimum competency 

skills (12.06) are NOT authorized to enter hot zone areas. 

 

 

4.05 Department Physician and Medical Physicals: 

Based on NFPA 1582, the Fire Department shall hire a Fire Department Physician who shall conduct 

periodic physicals based on NFPA 1582 standards.  If a Firefighter fails to meet the standard and 

continued employment may jeopardize their safety or the safety of others, the employee will be 

removed from active status through resignation, re-assignment, retirement or termination. 

 

 

4.06 Physical Fitness: 

The department does not currently have a mandatory physical fitness program but top physical 

conditioning is a necessity as a Firefighter!  The department will provide the Department Physician 

and any physical resources possible to help promote fitness.  The Physical Abilities Assessment given 

to every new employee will be periodically given to current Firefighters as an evaluation toward an 

acceptable level of fitness.  Each individual member must take the initiative to make sure they 

remain in top physical conditioning. 

 

 

SAFETY 
 

4.07 Scope: 

Safety in the fire service is critical to our operations.  The protection of lives and property pertains to 

Fire Department personnel as well as our citizens.  The following procedures have been developed 

to protect the Firefighter in the performance of their duties.  These policies shall be updated 

periodically to reflect the most current safety standards. 

 

 

4.08 Protective Clothing: 

When appointed to the Department, you were issued your protective clothing.  It is the 

responsibility of the member to maintain his/her clothing in proper working conditions.  If clothing is 

damaged or missing, it must be reported immediately to the officer in charge of protective clothing 

for repair or replacement.  A special washer/extractor cleaning machine is located at Station #41, 

designed specifically to wash and clean protective clothing.  Protective clothing shall not be abused 

or used for uses not approved of or for non-departmental uses.  Protective clothing is mandatory for 

all fire suppression/rescue operations.  Modification of this policy can be made by the Officer in 

Charge based on known facts or the situation.  All protective clothing shall be donned prior to the 
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apparatus leaving quarters.  The adjustments to SCBA straps may be done enroute to the scene only 

after the seat belt has been properly secured. 

 

When operating on roadways all personnel shall wear reflective safety vests provided in each 

vehicle.  The only exception will be if the personnel are required to wear SCBAs for operations.  

Once the SCBAs have been removed, personnel are required to don reflective safety vests. 

 

Each individual will be held accountable for properly utilizing personal protective equipment.  The 

company officer will enforce the guidelines. 

 

 

4.09 Standard Equipment Issuance: 

a. Fire fighters shall be issued the following Department equipment: 

i. One Helmet 

ii. One Protective Hood 

iii. One Turn-Out Coat 

iv. One Pair of Gloves 

v. One Pair Bunker Pants 

vi. One Pair of Boots 

vii. One Pager with Case and Charger 

viii. One Set Standard Operating Guidelines 

ix. One individualized SCBA mask in a protective bag 

x. One carabineer 

xi. 35ft 7mm self rescue rope 

b. If Firefighters purchase equipment for use on this Department, all equipment must be 

approved for such use by appropriate agencies such as N.F.P.A., O.S.H.A., U.L., etc.  All 

equipment must be purchased so as to provide continuity with existing Department 

equipment.  Written permission and authorization to purchase such equipment must be 

granted by Fire Chief or designee. 

 

 

4.10 Use of Personal Vehicles: 

a. Members are advised that personal vehicles are not authorized emergency vehicles. 

b. Members are advised that personal vehicles used to respond to emergencies are not 

covered by the Township's insurance coverage. 

c. Members are also advised to consult with his/her insurance carrier to determine if 

coverage is appropriate for responding to the fire station. 

d. Warning lights and/or sirens are NOT to be used on personal vehicles by Town of 

Menasha personnel.  Exception - First Responders (EMS) who have written authorization 

from the fire chief may possess and use a red flashing light ONLY when parked on an 
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emergency scene (sirens are not permitted). The written permission will be renewed 

annually. 

 

 

4.11 Response to the Fire station during Emergencies: 

Although expedient response is necessary, reckless driving to the fire station for emergencies, in 

private vehicles, will not be tolerated. 

 

 

4.12 Responsibility: 

All members who operate motor vehicles on behalf of the Town of Menasha Fire Department are 

responsible for the provisions of this policy.  Department Officers are responsible for the 

enforcement of these provisions. 

 

 

4.13 Apparatus Seating: 

Apparatus staffing will be limited to the number of seats that were designed for passengers and are 

equipped with seat belts. 

 

 

4.14 Seat Belt: 

Seat Belts shall be worn at all times when the apparatus (all vehicles) is in motion. Seat belts shall 

also be worn anytime you are responding as a member of TMFD utilizing personal vehicles to 

respond to the station for calls as well as to Emergency Medical calls as a first responder. 

 

 

4.15 Apparatus Safety: 

No member shall attempt to enter the apparatus once the doors are closed unless permission is 

given by the apparatus driver or officer.  No member shall dismount any apparatus until the 

apparatus has come to a complete stop and the parking brake applied.  At the request of the driver, 

one member shall aid the driver in backing the apparatus to prevent injury or damage to persons or 

property.  ANYTIME the apparatus is backing, a Firefighter or Officer shall position themselves on 

the driver's side so the driver has full view of the person in his mirror. The person backing the driver 

shall use radio communications or common hand signals to inform the driver of obstacles.  This 

includes backing the vehicle into the fire station.  The spotter shall be responsible for keeping fire 

fighters a safe distance from the vehicle. 

 

BEFORE a driver enters the cab to leave the fire station, he shall walk around the entire vehicle 

making sure no cables or cords are attached and all compartment doors are closed. 
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ANYTIME a vehicle is in a tight position in close proximity to other object, the driver shall assign a 

spotter that positions himself outside the vehicle to assist the driver in safely moving the vehicle. 

 

Upon arrival at the scene of an emergency, no member shall dismount the apparatus until the 

apparatus has been stopped, the parking brake applied, and instructions have been given as to the 

duties to be performed.  It shall be the responsibility of the officer or acting officer to enforce this 

policy.  

 

 

4.16 Station exhaust extraction system: 

Purpose: 

In December of 1992, both fire stations installed a Hastings Air Control System designed to remove 

vehicle exhaust fumes.  A videotape is available that describes its proper use. Each employee should 

view the video.  The tape is located in the Station 40 video library. 

a. Installation of the Grabber: 

i. When returning to the station, it is the driver's responsibility to stop the vehicle, 

assign a Firefighter to leave the vehicle and retrieve the grabber. 

ii. The Firefighter shall position near the doorway.  The Firefighter must never be 

positioned between the hose and the apparatus.  As the vehicle slowly backs 

into the station, the Firefighter positions the grabber on the tailpipe and inflates 

the bladder.  The Firefighter must never be in the path of tires or vehicle 

components that could cause a fall. 

b. System Operation: 

i. At anytime a vehicle engine is running in the bays, the system will be hooked up 

and operational.  The system is not designed for high rpm usage or lengthy 

engine operations. 

c. Vehicle Leaving the Station: 

i. All Fire Department vehicles shall travel at 5 mph or less when exiting the fire 

station. 

d. Firefighter Position: 

i. Any person within 10 feet of exiting apparatus must stop all activity and remain 

alert and out of the pathway of the retracting nozzle.  Firefighters dressing in 

protective clothing near the exiting vehicle must stop donning until the vehicle 

has completely exited the doorway and the nozzle has retracted.  This is a 

mandatory order. 

e. Personnel Safety: 

i. If, at any time, a person's safety is jeopardized by moving components, the 

grabber should be removed manually before apparatus is moved. 

f. Malfunctions: 
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i. Any system malfunction or safety issue must be reported immediately to a 

station officer. The individual nozzle should be taken out of service until 

authorized repairs can be made.  A written Work Order should be submitted to 

the Fire Chief. 

 

 

4.17 Motor Vehicle Driving: 

Scope: To provide a guideline for department members concerning the operation of motor vehicles 

either department or personal when such member is acting in official capacity for the Town of 

Menasha Fire Department. 

 

 

4.18 Nonemergency Driving:  

When driving department vehicles for purposes other than for response to an emergency, strict 

driving conduct and courtesy shall be observed.  Members are aware that a department vehicle is a 

"moving billboard" advertising the department and how that vehicle is used and operated reflects 

upon the entire department.  It is recommended that Fire Department vehicles (except squads) 

should be driven with headlights on at all times. 

 

 

4.19 Emergency Driving: 

Department vehicles when on an emergency response shall proceed with both visual (warning 

lights) and audible (sirens) warning devices operating. 

a. NOTE:  A vehicle is an "Emergency Vehicle" only when BOTH visual and audible warning 

devices are in operation.  Common sense must prevail, if it is not necessary to violate 

state and local driving regulations due to traffic conditions, the siren may be shut off.  

EXAMPLE - If it is 3 a.m. and you are driving within the speed limit, shut the siren off to 

minimize an unnecessary impact on the sleeping public.  REMEMBER, the purpose of 

using both lights/sirens/air horns is to allow certain driving regulations to be suspended.  

DO NOT use sirens or air horns unnecessarily.  Use both lights and siren when you are 

requesting the right-of-way or violating driving regulations within reason. 

b. Drivers must maintain control of the vehicle at ALL times.  Failure to do so will be cause 

for disciplinary action! 

c. Officers should closely monitor emergency scene size-up and status reports and 

discontinue emergency response if appropriate to the conditions reported!  SAFE arrival 

to the emergency scene should be the PRIORITY. 

d. Drivers operating any vehicles (including squads) in the emergency mode must be on 

the fire department driving certification/authorization list as certified or authorized to 

operate fire department apparatus.  
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4.20 Applicable State Statutes - Emergency Vehicle: 

a. Wisconsin Statute 346.03: 

i. The operator of an authorized emergency vehicle, when responding to an 

emergency call or when responding to but not upon returning from a fire alarm, 

may exercise the privileges set forth in this section, but subject to the conditions 

stated in subs ii to v. 

ii. The operator of an authorized emergency vehicle may: 

1. Stop, stand or park, irrespective of the provisions of this chapter; 

2. Proceed past a red or stop signal or stop sign, but only after slowing 

down as may be necessary for safe operation; 

3. Exceed the speed limit; (Due Regard) 

4. Disregard regulations governing direction of movement or turning in 

specified directions. 

iii. The exemption granted the operator of an authorized emergency vehicle by sub 

(ii)(1) applies only when the operator of such vehicle is giving visual signal by 

means of at least one flashing, oscillating or rotating red light.  The exemptions 

granted by sub. (ii)(2), (3) and (4) apply only when the operator of the 

emergency vehicle is giving both such visual signal and also an audible signal by 

means of a siren or exhaust whistle, except as otherwise provided in sub. (Iv). 

iv. For the purpose of obtaining evidence of a speed violation, the operator of a 

police vehicle may exceed the speed limit without giving audible and visual 

signal but otherwise shall comply with the requirements of sub. (iii) relative to 

the giving of audible and visual signals. 

v. The exemptions granted the operator of an authorized emergency vehicle by  

this section do not relieve such operator from the duty to drive with due regard 

under the circumstances for the safety of all persons nor do they protect such 

operator from the consequences of his reckless disregard for the safety of 

others. 

b. Town of Menasha Fire Department Policy (intersections): 

i. When approaching any intersection or traffic signal, the emergency vehicle shall 

slow to a point of being able to STOP if necessary.  This procedure applies, 

regardless of the signal and right-of-way authorization!  Failure to follow this 

procedure may result in disciplinary action. 

c. Vehicle Speed During Emergencies: 

i. During a fire emergency it is critical a vehicle capable of suppressing fire (fire 

trucks with water) expedite their response.  Other vehicles such as squads, 

utilities and ladder trucks should monitor their speed very closely and NOT 

abuse the abilities of emergency warning devices. In most instances, it is not 
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necessary to exceed to the speed limit at all and warning devices should 

primarily be used to request the right-of-way at intersections only. 

 

 

4.21 Vehicle Crew Supervision: 

In the event of an officer not being on a fire apparatus, the person assuming the position in the front 

passenger seat will take on the responsibilities and duties for crew safety, supervision, assignment 

and radio communications.  Personnel on the officer eligibility list are the preferred Firefighters to 

fill this position.  If not available, senior Firefighters shall be the selective choice. 

 

 

4.22 Firefighter Identification (Accountability System): 

All Firefighters have been issued I.D. tags that contain their picture, the digits of their badge 

numbers, and any additional task abilities (First Responder, Air Crew, etc.).  

 

When personnel respond to an alarm on an apparatus or ride an apparatus for any reason, the I.D. 

tag shall be removed from your protective clothing (exception of the driver) and attached to the 

collection ring on the vehicle BEFORE the vehicle leaves the station. The officer/supervisor will 

arrange tags based on crew assignment. Firefighter tags will be attached to the tag of the entry 

team’s officer/supervisor (officer/supervisor shall have a portable radio). 

 

Upon arrival on scene of the first-in unit, the officer shall hand off the collection ring to the 

driver/operator who will set the yellow accountability cone out and place it near the first in 

entrance along with the collection ring.  This will be done while completing other duties essential to 

the operation (water supply, hose lines). Officers from any additional units entering that entrance 

shall hand their collection ring to the second-in driver/operator for placement on the cone. If the 

incident expands and multiple crews are using other entrances, additional cones shall be placed at 

those entrance points. The safety officer will ensure that the accountability system is in place. 

 

Upon establishing a RIT Team, the RIT team leader will monitor the location of all crews utilizing the 

accountability rings as well as radio traffic. The RIT team may need additional information from 

command in the event more than one entrance is being used. 

 

Upon exiting the building or established hot zone, the officer/supervisor will contact command and 

inform command that the crew has exited, they will then pick up their accountability ring at the 

cone. As crews are released from the scene the officer shall collect the accountability ring and place 

it back in the appropriate apparatus. 
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The accountability tags will be worn on the helmets of command, Driver/operators and unassigned 

personnel including explorers and other support personnel. As assignments are given, the tags will 

be removed and placed in the appropriate areas. 

 

When an O.I.C. deems it necessary for you to respond to a scene in your private vehicle, you shall 

report to the O.I.C. for assignment. 

 

 

4.23 Evacuation of Buildings: 

Two types of evacuations shall be used to remove all Fire Department personnel from a structure or 

area: 

a. Precautionary Evacuation - Used when conditions are deteriorating and the risk to 

firefighters is great.  Members are instructed by radio and through Company Officers to 

back out of the area or building.  Members back out taking all equipment and hose lines 

with them.  Upon evacuating, Company Officers shall take an immediate head count of 

their personnel and report that "Personnel Accountability Report (PAR) is complete" to 

the Incident Commander.  Example- "E41 to Command - PAR is Complete" 

b. Emergency Evacuation - This evacuation takes place when collapse has occurred or 

intimate danger exists and represents a hazard to firefighting personnel.  Emergency 

evacuation occurs when emergency vehicle's air horns are activated until ALL personnel 

are evacuated from the hot zone.  Upon hearing this blast all members will immediately 

leave the building or area leaving tools, equipment and hose lines behind.  All Company 

Officers/Crew Leaders shall take an immediate head count and report to the Command 

Post for a briefing and confirmation of a successful PAR.  Crews are to remain outside 

the hot zone on the side they exited until their officer/crew leader returns with further 

orders. 

 

 

4.24 Unaccounted Persons: 

When it is discovered that there is one or more individual missing, this shall be reported to the 

incident commander immediately. The incident commander shall take appropriate action to deal 

with this situation.  EVERYONE will report to the Command Post for a complete PAR and verification 

of accountability. RIT operations should then be implemented (4.35). 

 

 

4.25 Personal Alert Safety System (PASS): 

One PASS device shall be provided for each SCBA.  PASS devices shall be activated whenever SCBAs 

are donned. 
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After the SCBA has been donned, the Firefighter shall turn the PASS device to the "on" position and 

ensure the audible alarm is sounding.  After the alarm has been verified, the switch shall be moved 

to the "auto" position. 

 

PASS devices shall be checked during the routine inspection of SCBAs.  The batteries that are used to 

power the device shall be changed approximately every 6 months.  Any malfunction of the PASS 

devices shall be reported immediately to the Company Officer. 

 

 

4.26 SCBA & Compressed Air: 

a. Self - Contained Breathing Apparatus Respiratory Protection Program: The following 

procedures shall ensure proper use of SCBA: 

i. Medical evaluations by dept. physician (capacity tests, etc.) 

ii. Annual fit test evaluations 

iii. SOG’s on when to use (see 4.26(c) below) 

iv. Procedures for cleaning, storing, repairing and annual inspection program 

v. Quarterly air quality tests 

vi. Routine training on the use of SCBAs 

b. Face Piece Seal: 

i.  Fire Personnel are not permitted to have facial hair in the form of beards, 

goatees or facial hair that will interfere with the use of self-contained breathing 

apparatus. “Facial hair must not come in contact with the face-piece seal”, 

(COMM 30.12 (2) (d), even though a seal may be obtained in a controlled test 

environment (no sweat, etc.) members must be clean-shaven (mustaches are 

allowed if they do not contact the seal) to prevent the possible failure of SCBAs 

to protect their respiratory system.  Personnel with beards or facial hair 

interference shall forfeit their right as a member of this department and is 

grounds for dismissal.  Any other articles that could inhibit a proper face piece 

seal such as facial jewelry or eyeglass frames are also prohibited. 

c. Use: 

i. The use of SCBAs on this Department is mandatory during fire 

suppression/rescue operations or where any atmosphere may be actually or 

suspected (IDLH) toxic (or low oxygen) in nature.  Failure to follow this 

procedure may result in disciplinary action.  This includes, but is not limited to: 

structure fires (including overhaul), vehicle fires, hazardous materials incidents, 

rescues where fire and/or explosions may result, and confined space areas.  

Water rescues are exempt from SCBA requirements.  Although a SCBA Crew 

Member will periodically inspect SCBAs, every individual is responsible for 

inspecting and flowing their seat assigned SCBA for proper working order and 

MUST return the unit back to operable service immediately after use.  Any 
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personnel operating in the hot zone on an emergency scene shall be wearing full 

protective clothing with SCBA plugged in and operational unless the Safety 

Officer has approved their removal after air analysis or proper evaluation of 

conditions present.  If a Safety Officer is not available, the Incident Commander 

shall determine SCBA removal based on other Officer's recommendations. 

Firefighters using SCBA should be limited to two bottles before being sent to 

Rest and Rehabilitation. 

d. DONNING: 

i. While responding to all emergency incidents, every Firefighter and Officer, 

except driver, shall have SCBA donned and face-piece neck strap in place (face-

piece should be hanging in front of chest) with low pressure hose plugged into 

the regulator with the main bottle valve turned FULLY on.   Before entering the 

hot zone, the mask shall be donned and SCBA regulator ON valve activated, 

unless otherwise directed by the team leader/officer.  If dispatch information is 

available that indicates immediate SCBA use, the mask could be donned prior to 

arrival by order of the Officer. 

e. Compressed Air 

Scope: This standard operating guideline is designed to ensure safe operations when 

working with SCBA compressed air.  Pressures from 2200 psi to 6000 psi and higher are 

used and can be extremely dangerous in the event of a leak or component rupture. 

i. General Safety: 

1. The TMFD has a special "Air crew" team trained in high-pressure 

operations and SCBA maintenance and inspection.  If an Air Crew 

member is available they should always be utilized for SCBA operations 

(filling, cascade use, repair, compressor use, etc.) 

2. Fire Fighters using SCBA should be limited to two bottles before being 

sent to Rest and Rehabilitation.  Log use via the air consumption Sheet 

(R41). 

3. Never fill a bottle while it is on someone's back. 

4. When filling bottles, eye protection (safety glasses) should be worn. 

5. When using the air compressor, hearing protection should be worn. 

6. Air Crew members will thoroughly inspect all SCBA and PASS devices 

every two weeks and/or after use to ensure cleanliness and operational 

readiness, BUT the firefighter assigned to an SCBA should place the unit 

back in service first after the unit has been used. 

7. Every fire fighter is responsible for inspecting and cleaning their own 

SCBA mask.  Masks and SCBA components should not be taken apart 

unless you have been thoroughly trained first. 

8. After use, masks should be cleaned using the approved MSA 

sanitizer/cleaner or mild soap/water. 
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9. Bottles should be topped off if they drop 300psi below full. 

10. Cascade bottles should always be FULL. 

ii. Filling SCBA Bottles 

1. Always check every bottle before filling for a current hydro-static date 

(Fiberglass-3 years / Steel-5 years).  Do not fill any bottle that is out of 

date for a hydro-static test!  Check mutual aid bottles closely!!!  Place a 

Red Tag on the bottle, date it, sign it and indicate the reason the bottle 

was not filled. 

2. Visually inspect every bottle before filling for damage (chips, scratches) 

and do not fill if damage appears significant.  Also, Red Tag any 

damaged bottles the same as above. 

3. Always fill a bottle inside designated fill station enclosure. 

4. Remove people from the immediate area where bottles are being filled 

unless they are absolutely needed.  At NO time should people other 

than TMFD personnel be allowed near fill enclosures, lines or 

compressor when filling units. 

5. Important!!!  Check the bottle being filled for maximum pressure and 

Set the regulator on the cascade system for this pressure.  Since the 

cascade system is at 6000 psi, be extremely cautious that other bottles 

are not over filled. 

6. Place the bottles to be filled into the fill enclosure and attach 

appropriate airlines. Open valves to bottles, then close fill enclosure. 

7. Before opening any valves, check the pressure remaining in the 

cylinder(s) to be filled.  Then check the pressure on each storage 

cylinder bank to find the one with the lowest pressure.  If the cylinder 

bank has a pressure lower than the bottle being filled, do not attempt to 

use it for filling.  Use the storage cylinder bank first that has a pressure 

higher than the small cylinder but lower than the other cylinder banks. 

Turn only one storage cylinder bank on at a time when filling bottles 

(lowest one first). 

8. Open the fill valve on the fill enclosure.  Then open the valve on the 

storage cylinder bank with the lowest pressure only.  Air should be 

admitted to the fill enclosure slowly to prevent it from heating.  When 

pressures indicated on the two gauges become equal, close the valve on 

the storage cylinder bank, then go to the next higher pressure cylinder 

bank on the cascade system and repeat the procedure. 

9. If after using the last storage cylinder bank, the small cylinder is still not 

fully charged, the maximum amount of available air is diminishing and 

the Incident Commander should be informed of the situation. 
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10. Open the fill enclosure, turn of bottle valves and always use any bleeder 

valves to release pressures before disconnecting airlines. 

11. Rescue 41 - when air bottles are being filled from Rescue 41, a 

maximum of two people will be allowed inside the rear of the vehicle, 

although 1 person inside is preferred. 

12. Never leave the cascade system unattended when filling bottles! 

13. Fill the cascade system immediately after use. 

iii. TMFD Bottle Exchange: 

1. When a Firefighter needs their first SCBA bottle replaced, the spare 

bottles should be used first.  Other firefighters may assist with the 

exchange of bottles. The exchange should be logged at the Rescue on 

the 2-bottle consumption checklist. 

2. Empty bottles should be taken and placed first in the pass-through 

compartment, then when that is full, orderly on the ground alongside 

the driver's rear tire (R41) with wedges to prevent rolling.  This will 

prevent unnecessary congestion at the rear of the vehicle and allow for 

an orderly inventory of bottles. 

3. Full bottles are placed in the pass-through compartment and if there is 

no more room they should be placed in the same manner but on the 

Officer's Side (R41) so they can be picked up as needed. 

iv. Air Compressor Use: 

1. The air compressor should be exercised at least once a week when 

Rescue 41 is inspected.  Run the compressor for at least 30 minutes with 

the air being expelled. 

2. Check the oil before starting the unit each time. 

3. Start the unit if you have been properly trained by bleeding air off. 

4. Check oil pressure for proper operating pressure. 

5. Wear hearing protection and remove unnecessary personnel from the 

area. 

6. Always use the Fill Station enclosure when filling SCBA bottles. 

7. Stay near the Red Stop button at all possible times in order to shut the 

system off in the event of a leak or other emergency.  Never leave the 

unit unattended when it is operating! 

8. Complete the operational Checklist on the clipboard next to the 

compressor every time the unit is turned on. 

 

 

4.27 Fire fighter Death or Serious Injury: 
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Upon the death or serious injury to a Firefighter, the following procedure shall be used to document 

the facts and event surrounding their death or serious injury.  Be advised that the incident may 

result in one of the following forms: 

a. Death at scene 

b. Dead on arrival at hospital 

c. Alive upon arrival, but later expires 

d. Injuries or distress not detected at scene and member dies later, possibly at home or at 

fire station 

 

The Fire Chief or the highest ranking officer shall be responsible to carry out this procedure. 

 

a. Cause of Death: 

i. An autopsy shall be requested where the cause of death is not clearly a 

traumatic injury.  In all cases of Firefighter deaths, a toxicology examination with 

a test for specific levels of carbon monoxide (CO) in the blood expressed in an 

exact percent shall always be requested. 

ii. Firefighters admitted to hospital shall have a blood test with specific test for 

carbon monoxide expressed in exact percent levels.  A blood sample shall also 

be taken and the level of alcohol or drugs in the blood established in percent 

level. 

b. Agencies to Notify: 

iii. Police Department 

iv. Fire Investigation Unit 

v. State Fire Marshall's office 

vi. Workers Compensation Board local office by telephone. 

vii. Public Safety Officers Benefit Program, Washington, D.C. by telephone during 

the next business day.  Bureau of Justice Assistance 1-888-744-6513 or 202-307-

0635 

viii. Notify all other insurance companies for individual and for the Town of 

Menasha. 

ix. National Fire Academy and United States Fire Administration at the following 

numbers: USFA - (301) 447-1000. 

c. Statements: 

x. Statements should be gathered relating to the death or serious injury.  If facts 

are not known then it should be clearly stated.  Do not conclude what happened 

or interject personal opinions or emotions. 

xi. As soon as possible the book entitled, "A Procedural Guide in the Event of Death 

in the Line of Duty of a Member of the Volunteer Fire Service" should be 

consulted. 

d. Impoundment: 
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xii. Any and all equipment shall be impounded that was involved with the 

Firefighter's death or serious injury.  This may include but not be limited to 

protective clothing, SCBA, radios, fire apparatus, all written reports and 

communication tapes. 

 

 

4.28 Power Saw Safety: 

The following are guidelines to be used when operating power operated cutting saws: 

a. A minimum of two persons shall always be utilized when operating saws.  

b. One person shall operate the saw while the other person acts as a safety to ensure that 

the saw operator is not exposed to any unnecessary danger. 

c. All power saws shall be started on the ground to ensure that they operate prior to 

taking the saw to the roof. 

d. If visibility is low, move the un-started saw in front of you to the point of operations.  It’s 

better for the saw to fall forward into an opening than for the Firefighter to do so. 

e. Start the saw only when you get to the point of operation.  One of the most unsafe 

situations is having a few easily distractible fire fighters walking around occupied areas 

with 6,000-rpm saw blades in their hands. 

f. Establish and maintain a circle of safety around sawing operations.  The operator and a 

properly equipped person guiding the operator should be the only humans within a 

20-foot radius (if possible). 

g. Gunning the motor may make you sound like you know what you're doing, but it's not 

good for the saw or your grip on it.  Slowly build up to maximum revolutions per minute 

and keep it there while you're cutting. 

h. When not cutting let the motor return to idle, the clutch will disengage, and the blade 

rotations stop.  You must verify that the idling saw isn't turning the blade.  Get in the 

habit of lowering the blade onto some woodwork nearby to ensure that the blade has 

stopped. 

i. Drop starting, holding onto the cord and letting the saw drop is a lumberjack trick, not a 

Firefighter's procedure.  Wet, inexperienced hands, lack of visibility, and instability spell 

disaster for a Firefighter.  If you drop a started saw, it can easily ride around by itself, 

claiming body parts.  

j. Know what you're cutting and where your feet are.  The latter should always (if there is 

such a thing as "always") be outside the perimeter of the cut.  Otherwise you may cut 

yourself into the fire building, with the running saw following close behind. 

k. Horizontal cutting is dangerous.  Cutting above waist level magnifies the danger, and 

cutting above your head is extremely hazardous.  Numbed hands, oscillating machinery, 

and fatigue multiply the probability of injury. 

l. With today's lightweight building materials, it's sometimes difficult to tell when you're 

cutting not only the sheathing, but also the supports with it; a stiff, numbed arm won't 
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know.  Keep a light, floating touch on the saw.  Let the saw cut through the sheathing 

and ride over any supports it finds.  Also you can set the depth gauges on the saws that 

are so equipped to reduce the risk of cutting through the framing supports. 

m. In life or death situations, the carbide tipped (wood-cutting) blade may be used to cut 

an opening in thin metal facades, rather than taking the time to change to the aluminum 

oxide (metal cutting blade).  But fire fighters should be aware that the teeth could come 

off like bullets.  Full fire clothing can adequately protect the fire fighter from these 

projectiles. 

n. In cold weather, carbide tipped blades throw undetectable chips of frozen asphalt roof 

shingle under the operator's feet.  On a sloped roof, these pieces can become 

dangerous to walk on as ball bearings, if they're not noticed and swept away. 

o. Full protective clothing including SCBA and eye protection shall be worn at all times. 

p. When performing cutting operations on sloped roofs, a roof ladder or ladder truck shall 

be used. 

q. When operations involve the cutting of trees such as during storm clean-up, protective 

safety helmets and chaps are available and shall be worn by the individuals operating 

the saws.  Full protective clothing is not necessary for this operation. 

 

 

4.29 General Equipment Safety: 

All actions not specifically covered herein shall be carried out with the safety of the firefighter and 

other department personnel in mind.  This activity includes but not limited to operation of power 

equipment, hand tools, and apparatus. 

 

 

4.30 Ambulance Utilization on Emergency / Training Locations: 

Ambulance Use - In the event of a working fire or suspected dangerous environment, the Incident 

Commander shall immediately notify the Communication Center to dispatch an Advance Life 

Support unit to the scene.  The Incident Commander shall locate the ambulance in a designated Rest 

and Rehabilitation area and have personnel monitored for health and safety wellness on a regular 

basis. 

 

 

4.31 Rest and Rehabilitation: 

Rest and Rehabilitation Area - On every working alarm, the Incident Commander shall establish a 

rest and rehabilitation area equipped with EMS personnel and fluid replacement items.  The area 

shall be located a safe distance away from emergency operations.  Water replacement is 

recommended.  Caffeine products and fatty foods are discouraged as nourishment. 
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As a guideline, fire fighters should be sent to the R & R area after consuming two SCBA bottles of air 

or anytime the fire fighters exhibit signs and symptoms of exhaustion.  The safety Officer shall 

closely monitor environmental conditions and may replace fire fighters more frequently during heat 

exhaustion conditions. 

 

 

4.32 Emergency / Training Scene Safety Officers 

The following are guidelines as to when a Safety Officer is to be used on scene and which person to 

use: 

a. Use a safety officer from the opposite station from the call area. Example- Call is in 

Station #41 area, use Station #40 Officer 

b. If no Safety Officer available from the opposite area is available, use any other Safety 

Officer that is available. 

c. If no Safety Officer is available, the IC may appoint someone to that position. 

d. If "immediate" needs exist for a Safety Officer, due to heavy fire, other safety Officer not 

readily available, possible building collapse, etc., the IC may appoint a temporary safety 

Officer until a regular Safety Officer can make the proper transfer of position. 

e. The Safety Officer is to be used under the following conditions: 

i. Anytime there is a line pulled, whether charged or not. 

ii. At ALL drills/training sessions outside the classroom. 

iii. At ALL confined space, trench collapse or any type of rescue situation. 

iv. At any incident in which TMFD will be used on the scene for more than 1 hour.  

(example:  grass fire) 

v. Anytime that the temperature is above 90 degrees or below 0 degrees, 

providing that TMFD personnel on the scene are working and not on standby. 

vi. At ALL physical agility testing. 

vii. Vehicle extrications. 

viii. Anytime the IC feels the Safety Officer is needed.  Example-Vehicle accidents. 

 

 

4.33 Large Diameter Hose (LDH) Use: 

The following procedures shall be utilized when handling LDH: 

a. Slowly charge all LDH lines!  Including hydrant lines! 

b. The Driver should not stand between the vehicle and the hose, as the hose will 

forcefully move forward when charged.  Stand clear when hose is being charged! 

c. Make sure all coupling locks are engaged. 

d. Do not attempt to move or uncouple charged lines. 

e. Work in pairs when lifting, draining or moving LDH. 

f. When loading LDH on the apparatus and the vehicle is moving, follow these procedures: 
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i. Drive the apparatus in a forward direction only with the hose alongside the 

vehicle. 

ii. A safety person shall walk to the rear of the vehicle (on the driver's side) and 

signal the drive to move ahead slowly. 

iii. Personnel in the hose bed shall not stand and should be limited to two people. 

iv. No Firefighters shall occupy the tailboard when the apparatus is moving. 

v. The safety person shall stop the driver as necessary to properly control the hose 

loading. 

vi. 1-2 Firefighters will walk behind the vehicle to feed hose to the personnel in the 

hose bed. 

 

 

4.34 Hearing Conservation Program: 

The following policies, procedures and safety equipment are utilized to promote and require safe 

noise levels when fire fighters are working in, around or near loud environments: 

a. Air horns and sirens should not be activated when personnel are immediately in front of 

and near these devices. Examples - Do not use at parades or public education events or 

as horseplay when another Firefighter is near the unit. 

b. All apparatus purchased after 1990 will be so equipped and designed that minimal noise 

levels are maintained inside the crew cab areas.  All apparatus will meet or exceed the 

acceptable noise levels for vehicles as established by the National Fire Protection 

Association.  Example- air horns and sirens will NOT be mounted above the heads of 

Firefighters and will typically be mounted down low in the front bumper. 

c. Every Fire Department vehicle will carry a bag of disposable, individual earplugs that are 

to be worn in high-level noise environments. 

d. Located at both fire stations will be health/safety equipment area.  Besides a first aid kit, 

eye protection and individual ear plugs there will be two ear-muff type hearing 

protection devices to muffle loud noises and are available to any employee working in 

the station around noisy equipment. 

e. Driver/Operators of emergency vehicles that are pumping water are highly encouraged 

to wear the hearing protection provided (either ear plugs or headsets). 

f. Any employee may request a personal set of ear muff hearing protection devices and all 

efforts will be made to provide such individual protection. Such a request shall be made 

in writing to the Fire Chief. 

 

 

RAPID INTERVENTION TEAM (RIT) 

 

4.35 Purpose: 
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To provide guidelines for the rescue of fire department personnel operating at emergency incidents. 

The personnel performing these functions will be designated as Rapid Intervention Team (RIT). The 

composition and structure of RIT shall be flexible depending on the type, size and complexity of the 

incident. These guidelines meet the intent of NFPA 1500. 

 

He who sits and waits…. also serves!!! Many RIT have stood by, and picked up without getting a 

piece of the action, and this generally doesn’t appeal to the firefighter’s action-oriented nature. 

Everyone wants to fight fire. However, the Saving of One Firefighter’s Life is worth all of the training, 

standing by, and frustration of not getting into the action. Standing by is serving. Remember, 

Nobody is coming to rescue us….but us!!!! 

 

 

4.36 RIT Definitions: 

a. Accountability:  The procedure by which all members operating at an emergency 

incident are identified and their operational task assignment or location is tracked using 

a standardized procedure. The RIT Team Leader will be responsible for maintaining the 

accountability of all members working at the emergency incident. 

b. Crew:  For the purpose of this guideline, crew shall refer to the group of firefighters that 

are working in a suppression or operational task assignment. 

c. IDLH:  Immediately Dangerous to Life or Health. IDLH may be, but not limited to an 

atmosphere that poses an immediate threat to life, that may cause irreversible adverse 

health effects or would impair an individual’s ability to escape from a dangerous 

atmosphere. 

d. Rescue Sector:  This is the designation given to a RIT entry team once it has been 

deployed by the Incident Commander (IC). The Rescue Sector is commanded by the RIT 

Leader. 

e. RIT Chief:  The team member who functions as the crew officer for the RIT entry team. 

This individual is responsible for providing guidance to the RIT during search and rescue 

operations and is the primary individual to communicate with the RIT Leader/Rescue 

Sector. 

f. RIT Leader:  Team member who functions as a liaison between the RIT entry teams and 

the Incident Commander. 

g. RIT:  An entry team of at least three (3) personnel that perform search and rescue of 

emergency personnel in an IDLH atmosphere. Depending upon the requirements, more 

than one RIT may be needed at any incident. The sequencing of the RIT will be identified 

as they are deployed, RIT-1, RIT-2, RIT-3, etc. 

h. Distress Call:  The notification that fire department personnel are missing lost, injured, 

trapped or a crew member is incapacitated while in the performance of emergency 

operations. The notification message shall be “E-40 to command, MAYDAY! MAYDAY!” 

After acknowledgment by Command, the crew/firefighter should advise their location if 
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known and the nature of the emergency, i.e., “E-40 to Command, firefighter is trapped, 

second floor, side C”. If the emergency is a firefighter missing, the firefighter’s surname 

should be used, i.e., “E-40 to Command, Firefighter Jones is missing, last seen on the 

second floor, Side C”. 

 

 

4.37 RIT Tools and Equipment: 

The RIT will have available for their use and their use only, tools and equipment to assist in the 

search and rescue of fire department personnel that are missing, lost, injured, trapped or 

incapacitated during emergency operation activities. The tools and equipment may be but not 

limited to the following items: 

a. RIT Bag 

b. Yellow Tarp 

c. Yellow Cone 

d. Axe 

e. Halligan Tool 

f. Extra Flashlights 

g. Saws 

h. Rescue Rope 

 

 

4.38 RIT Training Requirements: 

All members of the fire department will be trained on a regular basis in the firefighter survival skills 

and RIT techniques. Training should include but not limited to the following skills: 

a. Removing firefighter(s) from the environment utilizing various firefighter drags and 

carries: 

i. Down a ladder. 

ii. Up and down stairs. 

iii. Through windows. 

iv. Up and through a floor. 

v. Removing to a safe area inside the building. 

vi. Entrapments 

b. Searching off of a rope or houseline. 

c. Typical search and rescue techniques. 

d. Forcible entry techniques. 

e. Thermal Imaging Camera search techniques. 

f. Changing a firefighter air supply (Note: this should be done in zero visibility wearing full 

protective equipment): 

i. Complete SCBA removal and mask change. 

ii. Changing mask from firefighter SCBA to new SCBA. 
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g. RIT Standard Operating Guidelines. 

 

 

4.39 RIT Communications: 

a. TMFD RIT for TMFD 

i. When sufficient staffing exists for an incident size that the Town of Menasha 

Fire Department can provide a RIT of their own staff members, the team shall 

prepare the team equipment and staff, and standby in an area assigned by the 

Incident Commander. 

ii. The RIT Leader and RIT Chief shall be equipped with a portable radio and 

monitor the assigned fire ground frequency (usually green). 

iii. Upon the initiation of a distress call, the Incident Commander shall request that 

the Communications Center activate the emergency alert tone over the fire 

ground frequency and request that all fire ground operations except RIT switch 

to an alternate fire ground frequency (usually orange). 

iv. The RIT leader shall remain within the immediate vicinity of the Incident 

Commander to direct the RIT operations. 

v. The RIT will initiate rescue operations in a prescribed manner and maintain 

radio contact with the RIT leader and Incident Commander using the original fire 

ground frequency. 

vi. The Incident Commander shall assign another company to take the place of the 

RIT and be ready to deploy if needed. 

vii. All RIT operations shall operate on the same frequency and be assigned RIT-1, 

RIT-2, RIT-3 etc. as the incident dictates. 

viii. In any emergency incident where the RIT is deployed, once the primary fire 

ground channel is cleared for RIT operations the remainder of the incident 

operations will be conducted on the secondary fire ground frequency until such 

time the RIT operations are complete and the hazardous environment has been 

brought under control as determined by the Incident Commander. 

b. TMFD RIT for Mutual-Aid Incidents 

i. When the Town of Menasha Fire Department is requested to provide RIT 

assistance at a mutual-aid incident, the designated crew assignment will 

respond and change to the fire ground frequency designated by the mutual-aid 

agency. 

ii. The RIT Leader will report to the Incident Commander for an assignment. 

iii. The RIT leader will receive the proper deployment frequency from the Incident 

Commander of the mutual-aid agency. If the deployment frequency is not 

available on the Town of Menasha Fire Department radios, the Team Leader 

shall request a radio from the mutual-aid agency. 
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iv. If a spare radio is unavailable from the mutual-aid agency, the Town of Menasha 

Fire Department RIT leader shall remain in the immediate vicinity of the Incident 

Commander and will direct RIT operations on the Town of Menasha Fire 

Department frequencies. 

v. The RIT Leader shall assign a RIT Chief to provide team direction in the event a 

deployment is necessary. 

vi. Upon a deployment assignment, the RIT will initiate rescue in a prescribed 

manner. 

vii. All RIT operations provided by the Town of Menasha Fire Department shall 

operate from the same frequency and be assigned RIT-1, RIT-2, RIT-3 etc. as the 

incident dictates. 

viii. In any emergency incident where the RIT is deployed, once the primary fire 

ground channel is cleared for RIT operations the remainder of the incident 

operations will be conducted on the secondary fire ground frequency until such 

time the RIT operations are complete and the hazardous environment has been 

brought under control as determined by the Incident Commander. 

c. RIT – Request for Mutual-Aid 

i. When the size and type of the emergency incident requires assistance from 

mutual-aid agencies, the Town of Menasha Fire Department if possible, will 

provide a RIT from their own personnel. The mutual-aid agency will be assigned 

operational tasks. At the time of the mutual-aid request, the appropriate fire 

ground frequency (usually green) shall be relayed to the incoming mutual-aid 

agency. 

ii. There may be an occasion that because of the type and nature of the 

emergency incident and the immediate availability of Town of Menasha Fire 

Department personnel, that a RIT from a mutual-aid agency may be needed. 

When this occurs, the appropriate fire ground frequency (usually green) will be 

relayed to the incoming requested mutual-aid agency. 

iii. The Team Leader (usually officer or senior firefighter) shall report to the 

Incident Commander for assignment. 

iv. The Incident Commander shall give the Team Leader the proper deployment 

frequency for the mutual-aid agency. If the deployment frequency is not 

available on the mutual-aid agency’s radios, the Incident Commander shall 

provide a radio if available. 

v. If a spare portable radio is not available for the mutual-aid agency to use, the 

mutual-aid agency’s RIT leader shall remain in the immediate vicinity of the 

Incident Commander and direct RIT on a mutual-aid frequency. 

vi. Upon the initiation of a distress call, the Incident Commander shall request that 

the Communications Center activate the emergency alert tone over the fire 
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ground frequency and request that all fire ground operations except RIT switch 

to an alternate fire ground frequency (usually orange). 

vii. The RIT Leader shall assign a RIT Chief to provide team direction in the event a 

deployment is necessary. 

viii. Upon a deployment assignment, the RIT will initiate rescue in a prescribed 

manner. 

ix. All RIT operations provided for the Town of Menasha Fire Department shall 

operate from the same frequency and be assigned RIT-1, RIT-2, RIT-3 etc. as the 

incident dictates. 

x. In any emergency incident where the RIT is deployed, once the primary fire 

ground channel is cleared for RIT operations the remainder of the incident 

operations will be conducted on the secondary fire ground frequency until such 

time the RIT operations are complete and the hazardous environment has been 

brought under control as determined by the Incident Commander. 

 

 

4.40 RIT Operational Assignments 

a. Pre-Deployment: 

i. As identified above, the RIT Leader shall report immediately to the Incident 

Commander to receive orders and asses the locations of crews working within 

the IDLH. The RIT Leader shall be responsible for managing the accountability 

system for the firefighters working on the fire ground. 

ii. While the RIT Leader is completing their assigned tasks, the remainder of the 

RIT will be preparing for possible deployment. The assignments of the RIT may 

include: 

iii. Set out a yellow tarp and begin accumulating the required rescue tools and 

locate them on the yellow tarp. The minimum tool requirements are listed in 

4.37. 

iv. Perform a 360 degree observation of the structure paying particular attention to 

areas of rescue/egress and the entry location of crews working in the IDLH. 

v. Place necessary egress equipment at critical locations such as ladders to second 

floor windows and/or hold open devices at ground level doors. 

vi. The RIT Leader and RIT will continually monitor fire ground conditions, fire 

ground activities and fire ground radio traffic for indications of conditions 

affecting the safety of the operating personnel. RIT will work closely with the 

Incident Commander acting as second and third eyes and ears for the Incident 

Commander to ensure that all fire ground emergency situations are 

communicated to the Incident Commander. 

b. Deployment: 
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i. Upon hearing a distress call (MAYDAY! MAYDAY!), all radio traffic will cease with 

the exception of the Incident Commander and the firefighter or crew in distress. 

The Incident Commander will assess the situation in regards to which firefighter 

or crew is in need of assistance and what type of assistance is needed. 

ii. After the information is received from the firefighter or crew in distress, the 

Incident Commander will relay the information to the RIT Leader who will then 

advise the RIT Chief of where they need to proceed and what the nature of the 

emergency is. 

iii. The Incident Commander shall then request that the Communications Center 

activate the emergency alert tone along with the following message: “All Town 

of Menasha Fire Department personnel standby with radio traffic unless you 

have an emergency. Adam Command has an emergency, all personnel standby 

unless you have an emergency. “ 

iv. The Incident Commander will order all operating personnel with the exception 

of the firefighter or crew in distress to change their radio frequency to another 

fire ground channel (usually orange). 

v. The RIT Leader and RIT will remain on the initial fire ground frequency. The RIT 

Leader will assume the Rescue Sector and deploy the RIT to the appropriate 

location on the fire ground to initiate rescue. 

vi. At no time is RIT to deploy themselves. If an emergency exists that the RIT has 

become aware of, they must immediately advise the RIT Leader and prepare to 

deploy to that emergency. 

vii. Once the primary RIT has been deployed, the Incident Commander shall then 

assign another crew to become RIT-2, RIT-3 (etc.) as the incident deems 

necessary. The crew assuming the secondary RIT assignment(s) will change their 

radios to the Rescue Sector frequency and report to the RIT Leader when they 

are in position and awaiting an assignment. 

viii. The secondary RIT Chief will report to the RIT Leader/Rescue Sector for an 

update on crew accountability and RIT-1 progress. If the Incident Commander 

deems appropriate, additional personnel may be requested from mutual-aid 

agencies and reassignment of on-scene personnel to include an aid for the RIT 

Leader. 

ix. The RIT Leader/Rescue Sector will maintain face to face contact with the 

Incident Commander at all times during RIT deployment. The RIT Leader/Rescue 

Sector shall be aware of the time that RIT was deployed and request updated 

RIT information in a timely fashion. The RIT progress shall then be relayed to the 

Incident Commander. 

x. Update between the RIT, RIT Leader and Incident Commander will be ongoing 

throughout the RIT deployment. 
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4.41 RIT Termination: 

Termination of RIT operations will only occur when the search and rescue task is complete or when 

the exposure to IDLH is no longer a problem as determined by the Incident Commander. 

 

After the search and rescue of a distressed firefighter or crew is accomplished and the firefighter or 

crew have been delivered to the Medical Sector, all RIT entry team personnel will report to Rehab 

for evaluation and rest. The secondary RIT will remain in position until relieved by the RIT 

Leader/Rescue Sector. 

 

Upon returning to quarters, the RIT Leader and RIT Chiefs shall prepare a written report or their 

team’s actions during the incident. This report will become part of the incident permanent record 

file. Each RIT Chief will be responsible for their own written incident report. The report should 

include but not limited to the following information: 

a. Date, time, address and incident number of the incident. 

b. Name of the firefighter(s) in distress and their location on the fire ground. 

c. Conditions encountered prior to deployment. 

d. Conditions during rescue. 

e. Condition of distressed personnel when located. 

f. Actions taken to perform the rescue. 

g. Approximate time involved performing the rescue. 

h. Number of RIT to perform the rescue. 

i. Building design/area layout. 

j. RIT number and the names of personnel. 

k. Any injuries sustained by RIT personnel. 

l. Any acts of bravery/heroism. 

 

 

MEDICAL EXPOSURE PLAN 
 

4.42 Fire Department Role: 

The Town of Menasha Fire Department began providing First Responder care in February of 1997.  

Only First Responders that are trained, equipped and vaccinated in relation to blood & air-borne 

pathogens should be in a potential position for exposure.  All other personnel are to avoid potential 

exposure and contamination unless properly trained and equipped.  Hepatitis vaccinations will be 

provided for all qualified EMS personnel.  Fire Fighters may obtain hepatitis vaccinations if a request 

is made, to fire administration and approved by the Fire Chief.   Personnel are responsible for 

notifying administration of booster vaccinations when needed.  All Fire Department Personnel shall 

follow the Town of Menasha exposure plan as outlined in the Employee Safety Manual and 

guidelines provided by Gold Cross Ambulance or other recognized EMS authorities.   Gloves, 
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protective eye glasses, gowns, boot covers and Hepa-masks will be provided by TMFD in all First 

Responder kits. 

 

 

4.43 Do Not Get Exposed:  

Fire Department personnel should not expose themselves to patient body fluids unless properly 

trained, issued preventative protective equipment and have appropriate immunization.  Firefighters 

or support staff on the scene of emergency, where patients exist, shall not touch contaminated 

clothing, EMS equipment or any potentially contaminated items.  Although direct contact should 

never occur, the fire fighters shall wear complete firefighting protective clothing, including 

impervious gloves and face-shields.  In non-fire situations, protective gloves will be provided to wear 

under normal firefighting gloves. 

 

 

4.44 Accidental Exposure: 

“Significantly exposed” means sustained a contact, which carries a potential for a transmission of 

HIV, by one or more of the following: 

a. Transmission, into a body orifice or onto mucous membrane, of blood; semen; vaginal 

secretions; cerebrospinal; synovial; pleural; peritoneal, pericardial or amniotic fluid; or 

other body fluid that is visibly contaminated with blood. 

b. Exchange, during accidental or intentional infliction of a penetrating wound, including a 

needle puncture, of blood; semen; vaginal secretions; cerebrospinal; synovial; pleural; 

peritoneal, pericardial or amniotic fluid; or other body fluid that is visibly contaminated 

with blood. 

c. Exchange, into an eye, an open wound, an oozing lesion, or where a significant 

breakdown in the epidermal (skin) barrier has occurred, of blood; semen; vaginal 

secretions; cerebrospinal; synovial; pleural; peritoneal, pericardial or amniotic fluid; or 

other body fluid that is visibly contaminated with blood. 

d. If your protective clothing should, by an act of someone else, become exposed to body 

fluids, immediately remove it and place it in a plastic bag (red bio-hazard bags in the 1st 

aid kit on the engines, rescue or ladder).  Inform Gold Cross Ambulance personnel, 

hospital ER that patient is being transported to, and the Fire Chief of the exposure and 

turn all contaminated clothing into the hospital or Fire Chief.  The Fire Department 

administrative office will provide an Incident Exposure Record to be completed, by the 

exposed employee, within 24 hours of the incident. 

 

 

4.45 Incident Exposure Record: 

Immediately after any incident where a patient was known to or suspected of having a contagious 

disease, the fire fighter shall complete an "incident exposure record" and submit the document to 
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the Safety Officer and Fire Chief for further analysis.  These records shall be kept on file for thirty 

(30) years. 

 

 

4.46 Nonconsensual Testing: 

According to the 1992 Wisconsin Act 269, Section 968.38, fire fighters may request a 

non-consensual test for patients suspected of having HIV or sexually transmitted diseases (STD).  

The purpose of the test is an attempt to identify if the patient is currently a carrier of such diseases. 

 

Additional Information and Policies --- Review the Town of Menasha Personnel Policy Manual and 

the “Bloodborne Pathogen Exposure Control Plan” for additional applicable policies. 

 

 

CRITICAL INCIDENT STRESS 
 

4.47 Purpose: 

By the very nature of our occupation, employees may be exposed to situations that can be 

disturbing.  The impact on individuals can be immediate or significantly delayed and potentially 

cumulative.  The Town of Menasha Fire Department realizes its responsibility to provide 

professional assistance when necessary or appropriate.  

 

 

4.48 Critical Incident Stress Debriefing (CISD): 

Gold Cross Ambulance coordinates requests for critical incident stress debriefing. A team of 

volunteer professionals is available to meet with fire department (and other affected parties) 

personnel to provide appropriate care.  The Town of Menasha’s Employee Assistance Program 

provider also is available to assist during critical emergency incidents. 

 

 

4.49 Initiating CISD: 

It must be recognized and understood by all parties, that stress may go unnoticed or ignored by 

everyone, except individuals that are affected, or willing to admit they need professional assistance, 

by a particular incident.  The willingness to admit professional assistance is needed is not a 

weakness but rather strength of a true professional.  Requests for assistance will be respected and 

handled in a professional manner. 

a. Any individual may request immediate assistance by contacting the Incident 

Commander, lead First Responder, Gold Cross Ambulance, EMS Coordinator or the Fire 

Chief.  A delayed request for assistance may be requested through the Fire Chief, Gold 

Cross ambulance or the Town’s E.A.P. agency. 
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b. Any officer or EMS Coordinator may initiate and mandate attendance to a CISD session 

based on their review of the situation and potential impact on affected parties.  

Although an individual may feel they “do not need” CISD, their presence in a CISD 

session can have a very positive impact on the success of such a session. Typical 

Incidents that may require mandatory attendance will include, but not be limited to, a 

firefighter seriously injured or killed; multiple fatalities or a fire fatality. 

 

 

LOCK-OUT / TAG-OUT 
 

4.50 Purpose: 

To provide specific practices and procedures to safeguard personnel from the unexpected 

energization or start-up of machinery and equipment, or the release of hazardous energy during 

emergency operations. This requires that a designated person (company officer or senior firefighter) 

work with facility personnel to turn off and disconnect the machinery or equipment from its energy 

source(s) before working in and around the equipment and that the designated person lock-out/tag-

out the energy isolating device(s) to prevent the release of hazardous stored energy and take steps 

to verify that the energy has been isolated effectively. 

 

Personnel can be seriously or fatally injured if machinery or equipment they are working within 

unexpectedly energizes, starts-up or releases stored energy. The stored energy sources include 

electrical, mechanical, hydraulic, pneumatic, chemical, thermal and others. 

 

 

4.51 Lock-out/Tag-out: 

Upon arrival at an incident involving machinery or equipment that was or is involved in fire or 

entrapment of victims, the Company Officer or Senior Firefighter shall retrieve the Lock-out/Tag-out 

equipment that is kept on Ladder 40. The Company Officer or Senior Firefighter must work closely 

with facility personnel familiar with the Lock-out/Tag-out procedures specific to the equipment or 

machinery that is involved to ensure the following: 

a. All energy sources to the machinery or equipment have been de-energized. 

b. The Company Officer or Senior Firefighter places fire department lock-out/tag-out 

equipment to secure energy sources. 

c. Verification that all energy sources have been secured. 

d. The Company Officer or Senior Firefighter holds the keys and controls fire department 

lock-out/Tag-out equipment. 

e. Once fire department operations have been completed, remove fire department lock-

out/tag-out equipment and turn over machinery or equipment back to facility 

personnel. 


